= ' .A Approved For Release 2009/02/05 : CIA-RDP78-05787A000300020203-9

%X
A Sl M‘n\)Em\p‘ng
. : @iﬁ\gu‘u et
19 June 1957
MEMORANDUM FOR: Chief, Plams and Policy o ‘ﬁ
Bomsmem [
SUBJECT 3 Intelligenee School Weekly |Report,# 25 2o ]
13 June through 19 June 19# Pen :
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‘Yo SIGNIFICANT ITEMS: Dates

15 Juns. Classes ran all the previous week, and ran again on
schedule Monday, 17 June. For the first time, all phases of
Clerical Training are being ecarricd on at a #ingle loecation.

I1. OTHER ACTIVITIES:

A. Offica of the Chief, Intellisence

(1) In confersncs with DDTR and C/IS on 19 Jume, Mr.
| |Wege and Classification Division, O/Pers.,
, agreed to a workable pattearn of slots end grades for IS. His
recommendation will bo forwarded to the Management Staff, which

is presently studying the organisation plan for IS submitted
by OTR. 25X1

Q\\ /  Clerical Training moved to 1016 164H-5t: fi-W. on Saturday,

25X1

B. OIR Orientation Officer

(1) persons came to the CIA Introduction on Monday, 25X1
17 June. New personnel have come into the pool in great numbers,
but as of this week were mot yot coming through the EOD program.

{2) \ \wi.ll be away from the office most of the
next two weeks. He has besa umsell, and fatigue has been named
by the doctor as a probable major cause of the difficulty.

OCaly ¢the minizum programs will be carried on: the CIA Intro-
duction, if the sise of the group werrants, and the Dopartmental

Bri ge , : 25X1
Co Mgmegement Iraiping

(1) Basirjm%#% begen on Monday, 17 June, with
gtudaiteo is instructing the class this week;
will participate next week, after the end of the
Security Officers® Indsctrinsticn. 25X1
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v po
Training, end Dm Clerical Orientatiomo

(2) g of 0ffieinl Agancy bmdng d by
duction. The ?esulte of the tests adminiatm-ed to
the mtmncanonndnty mployess for the week of 11 June were

as followss
Tested Qualifiod

25X1

Shorthand
E. Orientetion Faculty
The finsl tsewosk p2ms® of the Security Officers? Spacial
Orientation began Monday, 17 Juns. The studente have given. 25X1

every indication of application ond atteation to tbie Trade~ .
craft and Op@ation phage of crientationo

25X1
Fo Intelligence
: 25X1
(1) Writing Workshop #14 started on Monday, 17 June,
with the full cuota of Mmtsa There are from the
DD/P,  from the DD/S, end| |from the nn/p, 25X1

(2) The &ighth 00/C Refrosher Course will baegin on Monday,
24 June, with| people from the fisgld andgfmm headquartars
attendingo 25X1

is followﬂng up the FDD reguest (noted in
aurvey of treining meeds of that Office) for a
basic course in geograghy for junior persomnsl.  An cutline of
the proposed ney course, Inmtalligence Ressarch (Yaps) I~ World 25X1
Coograghy, will be discussed with FDD to determine if this
would provide the desired training.

@) = |hes agresd to conduct two courses in 25X1
Effective Writing, the first to begin 12 August and the second
to begin in December. Each course will consist of 20 hours
clagsroom imstruction--two 2-hour sessions & weck for 5 weeks, 55X1
(5)| |etudents started Rsadin Course
Ho. 36 on Monday, 17 Junc. Thare are from the DD/I, | 25X1
from the DD/P, and| |from tho DD/S. The class will meet one
hour a day for scven weekse
: J’&; 25X1
2 T ;- j\ A UL
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(6) The stvdeats m : eted TEproveRaEat
Covroe Moo 35, the scecond exparimen Idensock, two<heur=ne

dy €TUFS0, azecllent dmprovement. Lilke the sRudcats

of tho first cmerimental sestiom, they fovercd the chortee

Suration ecvret. A complets roport will be mado, vhen bolh

cestions have petested, by the Lfirst of Auguste 25X1

25X1

by |
BCERREET=CRCAOEIRERCFB. 1nie prosaatation will be run with @
il doy Lor cobles a full day for dicpatchese. The praee
2deo work AL Bo eritiqued on 11 July Lrom 9300 Ao Mo Co
312330 Po Mo The lecturimg and practics work hos bewr ctcadcd
frem o helf day o @ whols day as it was foumd ca the first
tant this proseatatica wms not & refrocher as the.
swdcakts had o lisdted lknowledge of the organizatiomel st¥ue~
of the DD/S ond the DD/P end henee eould mot pEOPIFly
mderstand cothantienting, ccordinating end meleasing offiears.
Ta addition %o this, the majority im this greup did mol umdcm-
otand routing, spseinl and scacitive indicators amd codo.
dooignations ac applicd o cable end dispateh commmicationse
Por thic sensen, it 4o beliocved that this typo of proscatation
mst bo much more basie and comprehcasive than that glvea in
Opsrations Support and Adainistrative Procedures, wiere studcats
hove had the beaefit of lestures on orgonissticn and relatcd
b jestse ’

(2) Tho ruming of Budgst & Finanee Procedures #3 hoo 25X1
deca tcatatively sot for July 8 « 19 imelusivc.

ond ore proparing Lo teach the new Class B reporting

gystca dn thic rumning. The ney syetem s aposted o take

frcet by the timo these students reach tho fiold, amd 0/Cempte

hoo reguested that the moy. system be taughto  25X1

25X1

25X1
- @) went on slek leave 20 Jume, for o oories
| R il .0
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- 25X1

(2) has gasumed duties as
Assistant, Clevical Inducticn, replacing| 25X1
(3) | was eelled to Chicago on Monday,

17 June due to the desth of his fathar. 2oX1
, (L) | |42 on aneual leavs bacause of
the death cn Tuseday, 18 June, of her father, ' 25X1
(5) Oa 17 June, started fwo-woeks?

military leave at Moxwvell Alr Force Base to take the Resarve 25X1
Officaors Orientation Course at the Cozmiend and Staff School.

6) 4a on axtended anmual leaveo

25X1
7 42 on anmual leave until Monday,
25 June. . '
: - 25X1
{8) \ \19 on apmasl leave, touring the West
Const, and will return about 15 July. - 2BX1
9) | attended the 25th reunion of his class
at Princeton l§a16 Juns.
Chiof, Intciligenca School
25X1
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